
CALIFORNIA DEPARTMENT OF EDUCATION FIELD SERVICES UNIT 
NUTRITION SERVICES DIVISION SEPTEMBER 2001 

 

CACFP 
SITE MONITORING REPORT 

SITE: DATE: ARRIVAL TIME: DEPARTURE TIME: 

 
MEAL OBSERVATION 

MEAL OBSERVED: TIME: ATTENDANCE TODAY: 

NUMBER SERVED  0-1 YR: 1-2 YR: 3-5 YR: 6-12 YR: ADULTS: 

MENU SPECIFIC FOODS USED TOTAL AMOUNT SERVED 

 MILK:  

 MEAT/ALTERNATE:  

 GRAIN/BREAD:  

 VEGETABLE/FRUIT:  

 VEGETABLE/FRUIT:  

 
ADDITIONAL INFORMATION YES NO 

1. Is a CACFP meal pattern with required portions available at this site?   

2. Does the menu as served meet CACFP requirements?   

3. Are any non-creditable foods being used to meet requirements?   

4. Is enough food available to provide each child with required portions?   

5. Is each child encouraged to take at least some of each food?   

6. Does the written menu match what was served today?   

7. Is infant meal pattern being followed correctly and documented for all infants?   

8. Is a menu production record (MPR) completed for all meals prepared on site?   

9. Was the current Simplified Buying Guide used to prepare the MPR?   

10. Are all meals consumed on site/under staff supervision?   

11. Are the number and ages of children in care in compliance with current license?   

12. Are there enrollment documents for all children participating in CACFP?   

13. Do daily attendance records support meal counts?   

14. Are meal counts recorded at the time of each meal service?   

15. Are shifts being documented when or if meal counts exceed license capacity?   

16. Records show only 2 meals/1 supplement or 1 meal/2 supplements served per child?   
17. Is a complete and correct eligibility application on file for each child who is being claimed for free 

and reduced price meals?   

18. Is a civil rights poster placed in a prominent location at this site?   

19. Is this center safe and sanitary?   

20. Does this visit indicate that training is necessary at this site?   

 If training is needed, how and when will it be provided? 
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SITE MONITORING REPORT Page 2 

 
NOTE: Monitor must complete and leave a copy of the Site Review 

 
SITE: SITE REVIEW DATE: 

MONITOR: 
 

Summary of Findings and Recommended Corrective Action 
 

 

 

 

 

 

 

 

 

 

 

 
 
Corrective Action Taken and Date Completed: 
 

 

 

 

 

 

 

 

 

 

 

 
Monitor Signature: 
 
 

Site Contact Signature: 
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